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r.XacaBopr
1. OBIIME ITOJIOXKEHUA

1.1. Hacrosee Ilonosxenue o 3amuTe NEePCOHAIBHBIX JAHHBIX paOOTHUKOB JOIIKOJIBHOTO
oOpa3oBatenbHOTO yupexaeHus (aanee — [lojoxxenne) pa3paboTaHo C LEIbIO 3alIUThHI
nHGOPMAIINHY, OTHOCSIICHCS K JIMYHOCTU M JIMYHON KM3HHU PAOOTHUKOB MyHHIIBIITAIHLHOTO
Ka3€HHOI'O JIOLIKOJIBHOTO 00pa30BaTebHOTO YUPEKACHUS

«Jlerckmit can Nell «Cetnssuok» r.XacaBropT (Hajiee YupexxaeHue), B COOTBETCTBUHU CO
crarbeit 24 Konctutynuu Poccuiickoit ®enepaunu, TpynoBbim kojekcom Poccuiickoit
Oenepannn u OenepabHbIME 3akoHaMu OT 27 wroiist 2006 roga Ne 149-D3 «O6 urpOpMaIum,
WH(GOPMAIMOHHBIX TEXHOJIOTHSIX H O 3aIuTe nHpopmanun», ot 27 utons 2006 roga Ne 152-03
«O mepcoHaNbHBIX TAHHBIX.

1.2. TlonoxeHue o 3alMTe NEPCOHANBHBIX JaHHBIX PAOOTHUKOB YCTAaHABIIUBAET MOPAIOK
MOJIy4eHusl, yueTa, 00pabOTKH, HAKOTUIEHUS U XPaHEHUs JOKYMEHTOB, COJIEP)KAILIUX CBEICHUS,
OTHECEHHBIE K IEPCOHATILHBIM JaHHBIM PaOOTHUKOB yupexaeHus. PaboTHHKaMU cunuTaroTCs
Juna, paboTarolIie B yUpEeKICHUH 110 TPYI0BOMY JJOTOBOPY.

1.3. Lenpro Hactosmmero [TomoskeHus siBIseTCS UCIOTHEHUE 3aKOHOJaTeabcTBa PD B o6macTu
3alUThI IEPCOHAIBHBIX JAHHBIX.

1.4. K aktam 00s13aTEIbHBIM K UCTIOJTHEHUIO B YUPEXKIEHUN OTHOCATCS 3aKOHO1aTeNbecTBO PO B
cdepe 3auThl HHGOPMALINMHY, a TAK)KE IPUHATHIE HA €r0 OCHOBAaHUH JIOKAJIbHbIE HOPMAaTHBHbIE
aKThl YUpPEXKICHUS.

1.5. Hactosmiee [TonokeHue o 3amuTe MepCOHABHBIX JaHHBIX JOJDKHO OBITH TIOAITHUCAHO
3aBEAYIOIINM YUPEXKJIEHUEM, U BCe PaOOTHUKHU JOJKHBI ObITh MUCBMEHHO 01 POCIUCH
03HAaKOMJIEHBI C HUM.

2. IIOHATUE U COCTAB IIEPCOHAJIbHBIX JTAHHBIX

2.1. Ilon nepcoHanbHBIMU JaHHBIMU PaOOTHHUKOB MOHUMAaeTCsa HH(GOpMaLus, Heo0XoaAuMast
paboTOIaTEINIO B CBSI3U C TPYIOBBIMH OTHOIICHHUSIMH M Kacarollascs KOHKPETHOro pabOTHUKA, a
TakKe CBeJeHUs 0 (haKkTax, COOBITUSIX U 0OCTOATENbCTBAX )KU3HU PaOOTHUKA, TIO3BOJIAIOLINE
UICHTU(PUIUPOBATH €TO JTUYHOCTb.

2.2. CocTtaB nepcoHaNbHBIX JTAHHBIX pA0OTHUKA:

- aHKeTa;

- aBTOOHOTpadus;

- oOpa3oBaHue;

- CBEJICHUS O TPYJOBOM U OOIIEM CTaxe;

- CBEJICHUS O MPEAbIAYIIEM MecTe padoThI;

- CBEJICHUS O COCTABE CEMbH,

- MMACTIOPTHBIE IAHHBIE;

- CBEJICHUS O BOMHCKOM Y4eTe;

- CBEJICHUs O 3apabOTHOM IJIaTe COTPYIHUKA;

- CBEJICHUS O COIMANIbHBIX JIbTOTaX;

- CTIELIUATILHOCTB;

- 3aHUMaeMasi JI0JKHOCTB;

- pa3mep 3apabOTHOM TLIATHI;

- HaJTU4YKe CyTUMOCTEH;

- aJipec MecTa >KUTEIbCTBA;

- ToMaIHui TenedoH;

- COJIep>KaHHe TPYAOBOIO JI0TOBOPA;

- COJIep>KaHMe JIEeKJIapallyi, 01aBa€MOI B HAJIOTOBYIO MHCTIEKIIUIO;

- MIO/UTMHHUKU U KOTIMH MPUKA30B 10 TUYHOMY COCTaBY;

- INYHBIE JIeTIa U TPYAOBbIE KHUKKU COTPYTHUKOB;



- OCHOBAHMSI K MPUKA3aM IO JIMYHOMY COCTaBY;
- J1ena, coJIepIKaliue MaTepHalibl 1Mo MOBHIIICHUIO KBATM(DUKAIIMKA U TIEPETIOATOTOBKE
COTPYIHHUKOB, UX aTTECTAIIUH, CITY)KEOHBIM PacCIIeIOBaHUSM;

- KOTIMH OTYETOB, HAIMIPABJIIEMBIE B OPTaHbl CTATUCTHKH;

- KOIIMH JJOKYMEHTOB 00 00pa3oBaHUH;

- pe3yJbTaThl METUITTHCKOTO 00CIICIOBAHMSI HA IPEIMET T'OJTHOCTH K OCYIIECTBICHHUIO
TPYAOBBIX 00S3aHHOCTEH;

- ¢pororpaduu u UHBIC CBEJICHUS, OTHOCSIIUECS K IIEPCOHALHBIM JAHHBIM PAaOOTHHKA,

- PEKOMEHIAINH, XaPAKTECPUCTUKH U T.II.

2.3. Yka3aHHBIC B I1.2.2. CBEJICHUS SBISIOTCSA KOHOUICHIINATHHBIMU U HE TTOJIJICKAT
pa3rIIallieHUI0 HHAY€e KaK 0 OCHOBAHUSIM, IPEAYCMOTPEHHBIM 3aKOHOAATENBCTBOM PD. Pexnm
3aIUTHI TEPCOHATBHBIX JAHHBIX MOXKET OBITh CHST 10 UCTCUSHUH 75 JIET, ecIu OOJIBIINI CPOK
HE TIPEyCMOTPEH 3aKOHOATEIHCTBOM WJIH COTJIAIICHHEM C PAOOTHUKOM.

3. OBA3AHHOCTU PABOTOHATEJIA

3.1. B uensix ucnomHeHus TpeboBaHuil 3akoHoAaTeNbeTBa PO nipu 06paboTKe MmepcoOHATBHBIX
JTAHHBIX, BCE PAOOTHUKHU YUPEKIEHUS TOJDKHBI UCTIOJHATH YCTAHOBJICHHBIN MOPSA0K pabOTHI:
3.1.1. PaboTta ¢ mepcoHaIbHBIMH JTJAHHBIMU PAOOTHUKOB JI0/DKHA HE HapyIIaTh TPEOOBaHUI
3aKoHOAaTenbcTBa PD 1 MOKaIbHBIX HOPMATUBHBIX aKTOB OPraHU3aIliuy, U IOJDKHA OBITH
HETIOCPEACTBEHHO CBSI3aHA C OCYIIECTBICHUEM UMM CBOMX TPYJIOBBIX (DYHKIIHIA.

3.1.2. Tlpu cbope u 0O6paboTKe MepCOHATBHBIX JAHHBIX PA0OTHHUKA pabOTOaATENb TOTKEH
pykoBojicTBoBaThcst Koncrutynueit PO, Tpynossim kogekcoM PO 1 uHbIME (enepaibHBIMU
3aKOHAMU.

3.1.3. [lepconanbHbIC JaHHBIC PAOOTHUKOB JOJDKHBI OBITH MOJYYCHBI TOJIHKO HEIIOCPEICTBEHHO
y Hero. OTHOBPEMEHHO pa0OTHHK J0KEH OBITh YBEIOMJIICH O IeJsix cOopa nHbopMaIiuH,
HCTOYHHUKAX €€ MOITy4YEHHS.

3.1.4. [lepconanbHbBIC JaHHBIC pA0OTHHUKA O €0 MOJIMTHUYCCKHUX, PEIUTHO3HBIX U MHBIX
yOXKICHUSIX, YACTHOM JKU3HH, a TAK)KE YICHCTBE B OOIECTBEHHBIX U MPO(COI03HBIX
OpraHM3aIusaX He MoJyIekaT cOOpy YUpeKI€HUEM, €CIIM HHOE HEe MPEAYCMOTPEHO
3aKOHOJATEILCTBOM.

3.1.5. 3ammTa nepcoHaIbHBIX JaHHBIX paOOTHUKA JOHKHA 00€CIeUnBAaThCSI MMOTHOCTHIO 33 CUET
paboTonaTes.

3.1.6. YupexeHue 00s13aHO MpU npuemMe Ha paboTy, a TaKKe MPH JIIOOBIX U3MEHEHUSX MTPaBUII
paboThI ¢ EPCOHAIBHBIMU JJAHHBIMU MMCbMEHHO 3HAKOMUTH C HUMH BCEX paOOTHUKOB
YUPEKICHUS.

3.1.7. YupexieHue He UMeeT MPaBo MPUHYXKAATh pAOOTHUKOB K OTKa3y OT CBOMX MpaB Ha
3alUTy NEPCOHATBHBIX TaHHBIX.

4. OBA3AHHOCTU PABOTHUKA

PaGoTHuK 00s3aH:

4.1. [lepenate pabOTOAATEIO BCE MIEPCOHANBHBIC IAHHBIC, YKA3aHHBIC B COOTBETCTBYIOIIUX
JTOKYMEHTaX.

4.2. B ycTaHOBJICHHBIH MpaBUIaMH CPOK cOO0IIaTh paboToIaTenno 00 U3MEHe CBOMX
MePCOHATBHBIX JTAHHBIX.

5.IIPABA PABOTHUKA

PaboTHUK MMeeT mpaBo:

5.1. Ha mpocMoTp nepcoHanbHON MHPOPMAIH, UMEOIIEiCs K paboToaaTeNto.

5.2. Ha cBo60AHBIN OecTiIaTHBIN U HEOTPAHUYEHHBINH JOCTYII K CBOMM IE€PCOHAIILHBIM JIaHHBIM,
B TOM YHCJIE [IPABO Ha MOJIy4EHUE MTOATBEPKAAIOIINX JOKYMEHTOB B BUJE CIIPABOK, KOIIUI WIH B
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BHJIE MTHOTO JPYroTo OPHUIIHMAILHOTO TOKYMEHTA.

5.3.Ha AOCTYII K MCANIUHCKUM JAaHHBIM C ITIOMOIIBIO MECAUIIUMHCKOTO CIICIUAJIMCTA 10 CBOCMY
BEIOODY.

5.4. TpeboBaTh BHECTH U3MEHEHUS WJIH YIAIUTh MIEPCOHANBHYIO HH(POPMAIIHIO, TOTYICHHYIO
paboToiaTesieM B HapyIICHUE HACTOSIIUX MPpaBwil. VI3MeHEeHUs BHOCSITCSI HA OCHOBAaHUU
IINCBbMECHHOTI'O 3as4ABJICHUS pa6OTHI/IKa.

5.5. ITorpeGoBaTh OT paboTOAATENS U3BECTUTH BCEX JIUII, PAHEE MOJYYUBIITUX 10 BHHE
paboToaarens HEMOJIHBIE UM HEBEPHBIEC IEPCOHATBHBIC JAHHbBIE O paOOTHHUKE.

5.6. O6xaioBaTh B CyIcOHOM TIOPSAKE JIFOOBIC HETPABOMEPHBIC ACUCTBHS WIH Oe3/IeiiCcTBIE
paboTomaTels mpu 00padOTKe U 3alTUTE MEPCOHATBHBIX JTaHHBIX PA0OTHHKA.

6. CbOP, ObPABOTKA N XPAHEHUE ITEPCOHAJIBHBIX JJAHHBIX

6.1. OOpaboTKa nepcoHaNbHBIX JAHHBIX PaOOTHHKA - 3TO MOJy4YeHHE HH(POPMaLUU U3
pPa3IMYHBIX HCTOYHHUKOB, €€ XpaHeHHe, 00paboTKa, a TakkKe JIF000e IPyroe UCIoJIb30BaHME.

6.2. IlepconanbHbIE JaHHBIE TTPEAOCTABIISIIOTCS CAMUM PAOOTHUKOM ITYyTEM 3aIOJTHEHUS aHKEThI
yCTaHOBJIEHHOU opMbl. PaboToaaTens 00s13aH NMPU UX MOJTYyYEHUU TPOBEPUTH 3asIBJICHHBIE
JAaHHBIE MPEIBIBICHHBIM TOITBEPKIAIOITUM JOKYMEHTaM.

6.2.1. AHKeTa COIepKUT BOTIPOCHI O TIEPCOHATBHBIX JaHHBIX PaOOTHHUKA.

6.2.2. AHKeTa oM KHA OBITh 3amojHeHa paOOTHUKOM JTUYHO. Bee 1mosst aHKeThI T0/DKHBI OBITH
3aro0JIHEHBI, a P OTCYTCTBUU MH(POPMAIIUU B COOTBETCTBYIOIICH T0JI€ TOJKEH CTAaBUTHCS
npouepk. COKpalieHust Mpy 3aroJTHEHNN aHKETHI HE JIOMYCKAIOTCs, TAKKE KaK M UCTIPABIICHUS U
3adepkuBaHus. B aToM ciydae paboTHUK 00s13aH 3aM0JIHUTh aHKETY 3aHOBO.

6.2.3. AHKeTa paOOTHUKA XPAHUTCS B JJMYHOM JIEJI€ Y OTBETCTBEHHOTO JIMIIA padOTOIaTENsI
BMECTE C MPEIOCTABICHHBIMH IOKYMEHTAMHU.

6.2.4. JInunoe neno paboTHUKA OPOPMIISETCS TTOCIIEC BCTYIUICHUS TPYJIOBOTO JOTOBOPA B CUITY.
6.2.5. JInuHoe n1eno XpaHUTCs B TIAIIKAX «JI€JI0» YCTAaHOBJICHHOTO 00pasiia, Ha KOTOpOi
yKkasbiBatoTcss HoMep aena u O.1.0. paboTHuKA.

6.2.6. JImanoe meno BKJIIOYACT JIBE IBETHBIC (poTorpadun padboTHHKa 3 Ha 4 cM.

6.2.7. Bce JOKyMEHTHI JIMYHOTO Jiejia XPAHITCS CTPOTO B XPOHOJIOTUYECKOM MO PAJIKE, C
MIPOCTABJICHUEM JaThl UX MMOJYYCHHS, a TAK)KE HyMEpalluH.

6.2.8. JInuHOe 11e110 1mociie mpeKpaiieHus TPYJI0BOTO JOTOBOPA C COTPYAHUKOM TIepeIaeTCs B
apXuB, U XPAHUTCS YCTAHOBJICHHBIE 3aKOHOAATEILCTBOM CPOKH.

7. IEPEJAYA ITEPCOHAJIbHBIX TAHHBIX

7.1. Tlpu oCyIIECTBICHUH MEPEIaYH MEPCOHATBHBIX TAHHBIX PAOOTHUKOB TPETHHM JIUIIAM
paboTonaTenb 00s3aH:

- He co00IIaTh MEPCOHANBHBIC TaHHBIC 0€3 TOJYYSCHHOrO MMChMEHHOTO COTJIachsi pabOTHHKA,
KpOME CITy4aeB, KOT/Jla TAKHUE 00S3aHHOCTH YCTAaHOBJICHBI 3aKOHOIaTEILCTBOM;

- HE IepeIaBaTh IIePCOHANIbHBIC TaHHbIC PAOOTHHKA JIJIS UCTIOIb30BAaHUS B KOMMEPYECKUX
LEJIX;

- TpebOBaTh OT TPETHUX JIUI COOIFOICHHMS IIPABUII PAOOTHI C IEPCOHATBHBIMM JaHHBIMU, a TAKKE
MPEAO0CTABJICHHS MUCbMEHHOTO TIOATBEPIKICHHUS UCIIOJIH30BaHUS MTEPCOHABHBIX JIAHHBIX B
MOPSIJIKE, IPETYCMOTPEHHBIX HACTOSAIIUM MOJIOKEHUEM O 3alIUTE MEPCOHATBHBIX JaHHBIX;

- 1aBaTh JOCTYII K IEPCOHAILHBIM JTAHHBIM TOJIBKO JIUIIAM, UMEIOIIIMM COOTBETCTBYIONTUI
JIOTYCK ¥ UCTIOJIB3YIOMIUX UX TOJIBKO 7Sl BBIMOTHEHUS KOHKPETHBIX MOJTHOMOYHI;

- He HCTpeOoBaTh HH(OPMAITUIO O COCTOSIHUM 3/I0POBBSI paOOTHHKA, 32 UCKIIOYCHHEM JIaHHBIX,
KOTOpbIE MOTYT MOBIUSATH HAa UCMIOJIHEHUE PAOOTHUKOM CBOMX TPYAOBBIX O0S3aHHOCTEH.

8. HOCTVII K IIEPCOHAJIBHBIM TAHHBIM COTPYIHUKA

8.1. BuyTpeHHuii 1octyn (Kcrnoyib30BaHHE HHPOPMALUU paOOTHUKAMU YUPEKICHUS).



[IpaBo moctyma K mepcoHATbLHBIM JaHHBIM PAOOTHHUKA UMEIOT:

- 3aBEYIOLIMN YUPEKICHUE;

- CTapIlIvil BOCIUTATEND;

- 3aMECTHTEIh 3aBEIYIONIETO M0 aMIHICTPATUBHO-XO3SUCTBEHHOU pabdoTe;

- MEJUIIMHCKAs CECTPa;

- IOKYMEHTOBE]I;

- caM pabOTHHK.

8.2. Buemrnuii goctymn (rocy1apcTBEHHbBIE CTPYKTYPBI).

[lepconanbHbIe JaHHBIE pAOOTHUKOB MOTYT IIPEIOCTABISATHCS TOJIBKO IO 3aIpOCy
KOMITETEHTHBIX OPTraHOB, UMEIOIIUX COOTBETCTBYIOIIHNE ITOJTHOMOYUSI:

- enepanpHasl HAJIOTOBAas CITYXK0a;

- MPaBOOXPAHUTEIIHHBIC OPTaHBI,

- OpraHbl CTAaTHCTHKH;

- OIOPO KPEIUTHBIX UCTOPHUIA;

- BOGHKOMATHI,

- OpPraHbl CONMAILHOTO CTPAXOBAHUS;

- IEHCUOHHbIE (DOH/IBI;

- TIO/Ipa3/ICIICHHUS] MYHHUIIUTIAILHBIX OPTAaHOB YITPABJICHHUS.

8.3. JIpyrue opranuzamuu (TpeThH JHIA).

CBenenus 0 pabOTHHUKE (B TOM YHCJIC YBOJICHHOM U3 JIAHHBIX apXHBA) ITPEI0CTABIISFOTCS
TPETHHUM JIUI[aM Ha OCHOBAHHWH MTUCHMEHHOTO 3asIBIICHUS CAMOTO paOOTHUKA.

8.4. POACTBEHHUKH M YJIEHBI CEMEIA.

[TepcoHanbpHBIC JaHHBIE pAOOTHUKA IIPEIOCTABIISIOTCS POJICTBEHHUKAM WIIA WICHAM €r0 CEMbH
TOJBKO C TUCBMEHHOTO pa3pemieHus: paboTHUKA.

9. SAINIIMTA ITEPCOHAJIBHBIX JTAHHBIX PABOTHHUKOB

9.1. B pamkax peanuzaiuu IyHKTOB HacTosiero [logoxeHnns o 3aiyuTe mepcoHaNbHBIX JaHHBIX
PabOTHHUKOB, 3aBENYIOIIUHN YUPESKICHUS U3ACT MPHUKA3 O HA3HAUYCHUH JIUIA, OTBETCTBEHHOTO 32
coOroieHre mopsiaKa paboThl ¢ MEPCOHATBHBIMH JaHHBIMU PAOOTHUKOB, HA KOTOPOM JIEKAT BCE
00513aHHOCTH TI0 00ECTICUCHHUIO KOH(DHICHIIMAIbHOCTH TIOJIYYCHHBIX JIAaHHBIX, a TAKKe
OpraHu3aIui padoThl C HUMHU.

9.2. ITocTynaromue 3anpockl OT TPETHUX JIMII HA TIPEIOCTaBIECHUE TTEPCOHATIEHON HH(GOPMAITUHU O
pabOTHHKE JOJKHBI BU3UPOBATHCS IOPUIUICCKON CITY)KOO0H ¢ Pe30JIroIue 0 BO3MOKHOCTH
OTBETA U TIOJHOTE MPEO0CTABIAEMON HHPOPMAIIHH.

9.3. Ilepenaya uHDOpMAIIUK TPOUCXOIUT TOJIHKO B TUCBMEHHOM BHUJIE. 3aMpOC JI0KEH ObITh
c/ellaH B MUCbMEHHOM BHUJIE C YKa3aHHEM BCEX PEKBU3UTOB JIUIIA, 3aIIPAIIHBAIOIIETO
nHpopMmanur. OTBET A0HKEH ObIThH c/iellaH Ha (PUPMEHHOM OJIaHKE KOMITAHUH U OTIIPABJICH
MO0 KyphepCKOM CIy»)O0MH, TNO0 3aKa3HBIM ITUCHMOM.

9.4. Bce nmony4eHHbBIC MIEPCOHANTBHBIC JAHHBIC JIOJDKHBI XPAaHUTHCS B MECTE, HCKITFOYAFOIIIEM
HECaHKITMOHUPOBAHHBIX JIOCTYIT TPETHUX JIUII.

9.5. DneKTpOHHBIC HOCUTEIN HH(POPMAIIMH, TOJDKHBI OBITh 3alTUIIIEHBI KPUTOTPa(PUIECKUMU
CpelICTBaMH 3alUThl HHPOPMAIIHH. .

10. OTBETCTBEHHOCTD 3A PA3TJIAIIEHUE NTHOOPMALIMN, CBSI3AHHOM C
I[NEPCOHAJIbBHBIMHU JTAHHBIMHU PABOTHUKA

10.1. .HI/II_Ia, IMPHU3HAHHBIC BUHOBHBIMHU B HAPYIICHUH MOJIOKEHUH HacTosmero Ilomoxenus o
3aIUTC MMEPCOHAJIBHBIX TAHHBIX pa6OTHI/IKOM IIPUBJICKAKOTCA K ,[[HCI.IHHJIHHB.pHOfI,
a,Z[MI/IHI/ICTpaTI/IBHOI\/'I, Fpa)I(I[aHCKO-HpaBOBOﬁ )51 erJ'IOBHOfI OTBCTCTBCHHOCTH, B IIOPAIKE
npeaAyCMOTPCHHOM 3aKOHOAATCILCTBOM P® u noxanpHBIMHU HOPMATUBHBIMHU aKTaMHU.
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